Sample Backup Withholding Validation Form
[Agency Name]

U.S. Federal law requires a 28% backup withholding for any payment made to vendors for which we do not have a Taxpayer Identification Number or Social Security Number. This applies to payments generally reported to the Internal Revenue Service on Form 1099-MISC.

To avoid this 28% withholding and validate our records, please complete the following form and return it to us immediately; or, please complete and return the IRS Form W-9. Thank you for your prompt cooperation. If you have any questions, please contact our Accounting Department.

NAME:


ADDRESS:


TELEPHONE:


Please indicate whether you are a:

□  Corporation

Federal I.D. No.:
____________



□  Partnership

Federal I.D. No.:
____________



□  Individual

Social Security No.:
____________



□  Other

Please specify:

____________



Signature is required.  _____________________________

Date:  ___________________
	A word of caution about using this form.  Laws vary in each state or foreign jurisdiction.  As such, users may want to check with local counsel to determine whether any unusual state law provisions require this form to be modified.
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