Scope of Work

Client:

Project Title:

Purpose/Objective: [description of project parameters and inclusions; client objectives; specific needs]

Scope of Work: [what the agency will deliver; everything included in your estimate, from concept to delivered product, review and approvals]
Schedule: [final due dates; interim dates that must be met to meet the final date; responsibilities]
Price: [Budget requirements, estimate and payment terms; any unknowns to be confirmed; allowable revisions]

Key Assumptions: [e.g., any deadlines the client must meet to avoid jeopardizing scheduled completion.]

Acceptance: [the approval process and testing/measurement]
[Signatures]

